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Date: 
Student number: 

Transfer of credit | Request form

[bookmark: Text1]Your last name: 			     	
Your first name(s): 			     
Date of birth:				     

This form can only be considered in combination with a complete application for AUC and with the relevant complete course descriptions/course manuals. 


1. Your previous university/college
Name of institution:			     
Location (city and country): 		     
[bookmark: Dropdown1][bookmark: Text2]Dates of attendance (month/year):	from        to       
Title of programme:			     
Language of instruction:			     
Website: 				     

2. Your grades
Your grade point average:		     
Please give your overall grade point average or your average grade for all the university courses you have completed or attempted to date

Grading system:			     
Please indicate the grading system that is used by your university/college, e.g. a scale of 1 to 10 with 10 as the highest grade, or a scale of A to F with A as the highest grade, etc.




3. Courses already completed
Please list below the courses you have already completed and grades achieved. You must send us a recent transcript or official grade list to confirm your results, and complete course outlines or descriptions for all the courses. Such descriptions should contain the name of the course, the course code, the name of the instructor, the study load, information on the structure of the course, the course content and objectives, the literature used/discussed, and the assessment structure. 
Any documents not in English, Dutch, German or French must be accompanied by an official translation. The translations must be attached to a copy of the document translated.

	Course title
	Grade
	Exam date (DD-MM-YYYY)[footnoteRef:1] [1:  Usually, this date is published on your transcript.] 


	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     



4. Courses currently in progress
Please list below the courses that you are currently taking, and when you will take the final exam. You must send us complete outlines or descriptions for all courses. Such descriptions should contain the name of the course, the course code, the name of the instructor, the study load, information on the structure of the course, the course content and objectives, the literature used/discussed, and the assessment structure.
Any documents not in English, Dutch, German or French must be accompanied by an official translation. The translations must be attached to a copy of the document translated.
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Who can apply for a transfer of credit?
If you have already attended a different programme for one year at university level, you can apply for a transfer of credit of up to 30 or 60 European credit points (ecp). The university programme must be recognised as and/or meet the criteria of a first year of study at a Dutch research university. The year must comprise a broad programme of courses carrying at least 30 or 60 ecp. If you do not meet the criteria for a credit transfer of 30 or 60 ecp, it may still be possible to give you a course waiver for selected AUC courses, if your previous courses can be considered equivalent to them. 

Please note that not all courses completed at university can automatically be considered for transfer of credit. Depending on your educational background, a certain amount of university-level studies may be required for you to be admitted to a Dutch research university in the first place. University-level studies that are necessary for your admittance cannot be considered for transfer of credit. If you are not sure, please contact AUC Admissions (see below). Please remember that evaluating diplomas and credits from international universities can take time.


Please note that students can only receive:
•	A 60 ecp transfer of credit (full year), meaning the student only studies at AUC for 4 semesters (2 years) to meet the full 180 credits, or
•	A 30 ecp transfer of credit (one semester), meaning the student only studies at AUC for 5 semesters (2 ½ years) to meet the full 180 credits or
•	Course waivers per relevant course. A course waiver does not substitute credits. E.g. if a student receives a course waiver for BRMS I, s/he still needs to acquire 180 credits, but does not have to take BRMS I and can use this ‘space’ as s/he sees fit. That particular requirement has already been met.
[bookmark: _GoBack]
Checklist
Send to AUC Admissions: 
[bookmark: Check1]|_| completed transfer of credit request form
|_| recent transcript or official grade lists for all completed courses
|_| complete course outlines or descriptions for all courses

AUC always needs to receive certified copies of your official diplomas and/or official grade lists (transcripts). Any documents sent to AUC as part of your transfer of credit request become the property of AUC and cannot be returned. 

Decision
Your transfer of credit request will only be considered after you have been formally accepted at AUC. The transfer offer will not be final until your official transcript or diploma has been received by AUC, documenting all the courses required and their grades. AUC may require that you achieve a minimum GPA or average grade before allowing the transfer.
Please submit your request as early as possible. However, all documentation must be complete by 1 August (for students starting in September) or 2 January (for students starting in February). Note that any documents not in English, Dutch, German or French must be accompanied by an official translation. The translations must be attached to a copy of the document translated. 


AUC Admissions
	Email (preferred)
	Postal address
	If using a service that will not deliver to a P.O. Box

	admissions@auc.nl 
	Amsterdam University College
Attn.: AUC Admissions
P.O. Box 94160 
1090 GD Amsterdam
The Netherlands
	Amsterdam University College
Attn.: AUC Admissions
Science Park 113
1098 XG Amsterdam
The Netherlands
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